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Introduction

Welcome, this document is designed to provide you with information on the navigation
and operation of the SRMS pages provided for Current Students. As a student that has been
accepted to the University, you can now view and track the status of your registration process as
well as initiate changes to your registration (e.g. change of registration, exemptions etc.).

1.1 Getting Started

To familiarise you with the site an outlay of its navigation is provided below.
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The home page of your profile login provides you with current information on
your registrations status, as well as information on any registration requests (e.g.
change of registration, exemption etc.).

1.2 Registration Sub-Requests

The registration sub-requests are registration actions that you (the student) are
able to initiate to edit your registration. They include options such as exemptions, change
of registrations, transfers etc.

Please note that for your requests to be acknowledged by the system, you must not
only initiate the request but submit it as well.



2 Online Registration

The online registrations page allows you to initiate and submit your registration request into the
university upon acceptance. This is where you are able to select the programme of your choice and
register for the courses you wish to take. You register by going through each of the tabs at the top
of the page and filling in the relevant information in the fields provided.
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Please note that information is provided to give you a better understanding of the
application process as well as what is expected of you and what you can expect of the

process, therefore we strongly encourage you to read the instructions provided before
attempting to initiate any registration action.



2.1.Personal Information

The personal information form is where you fill out your individual data pertaining to the
fields provided.
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The programme option allows you to select the programme option you have gained
attendance to in your application.

Programmme °

H applicable, select the programme optionipathecay Jegree in Computer Science (0713). -

as recommended by your Faculty

The study year you select must be the year within your programme that you are
registering for.

Second Year

Study Year Do not see any year in the Study Year drop-down? This happend because your
programme has more than one Option | Pathway, and you did not chose a
correct Option or Patheay for your Programme in the row above.

The fields that provide space for passport information are only necessary for foreign
students. You (foreign students) are required to provide all the necessary information
on your passport.

Mandatory for Foreigners and Non-Resident Guyanese
Passpart Number

Passport Issue Date =]
Passport Expiry Date =]



2.2.Addresses

The Addresses section provides you with a form within which you are expected to input all your

contact information.
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2.2.1.Mailing Address

The mailing address section of the form requires you to provide contact information on
where you can be reached.

— Mailing Address:

Lot NMumber: 62
Address Line 1: Prospect
Address Line 2:
Village/ Town/City: East Bank Demerara
BRI Guyana £
Phone Number- 2652148 '
E-mail Address: cheenu 1973@gmail.com i
. 6109706
Mabile Number: ml;nmrsmﬁum must be entered strictly as 7 digits, beginning with the digi 6 (e.g.,




2.2.2.Permanent Address

The permanent address is where you must input your current place of residence.

— Permanent Address:
Parmanent Addiess s
Lot Numbear-

Address Lina 1:
Address Ling 2
‘illage Town/City:
Country:

Phone Mumber

2.2.3.Emergency Contact

The emergency contact section of the form is where you input the contact information

Same as |r|a|l||1g addrass -

Guyana .

of the person the university can contact in case of an emergency.

— Emergency Contact:
Title:

First Name:

Lagt Mame

Other Hama:
Halationship:

Lot Mumber:
Address Lina 1:
Address Line 2:
Willage Town/City:
Cauriry

Phone Mumber:

Mobila Humbsar:

Work Number:

Ms |E|
Joy

Carrall

Mother
a2

Prospact

East Bank Demerara

Guyana |Z|

265-2148

Mohia numbars in Guyana muat be entarad strictly as 7 digita, baginning with &,
227-3048

[ s |




2.3.Select Your Courses

The ‘select your courses’ section of the form provides you with options to select the courses
you will be taking for the course you have registered for.

Note : you can only select courses for the current year you have registered for.in the case of
electives, you must input the course code in the space provided (you can reference the
courses link to search and view the courses offered at the university).

2.4.Preview and Submit

The ‘preview and submit’ section of the form provides you with a summary overview of all the
information you have entered into the previous sections for your review. After you have
verified the information you have inputted, you can submit your registration request into the
system.
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Important! You cannot make changes once you have submitted your registration/request so
it is imperative that you recheck the data you’ve entered and saved.



2.5.Status

The status section is where you can track the progress of your registration. You are able to view
the pending actions as well as the confirmations of the completed ones. The status page is
separated into three sections: ‘personal information’, ‘course selection’, ‘approval/progress’.
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Important! It is recommended that you check your status page regularly so that you are
always informed and up-to-date on the status of your registration.

Personal information

The personal information section provides a summary of your registration information (Registration
number, Programme and study year) as well as your registration status. In the registration status field
you can view your confirmation letter, once your registration | approved. You are also provided with a
status summary that condenses the process of your registration.

r Personal Information

Hame
Registration Number

Programme
Study year

Registration Status

Carrall, Cidale Sharwin
09/0719520096

0715 - Degree in Computer Science
Second Year

Online Registration: Confirmed
Confirmation Letter

Status Summary

Online Reqistration: Confirmed
Exemption Initiated but Not Submitted
Change of Registration Submitted

Once your registration has HOD and Assistant Dean's approval, you can proceed to print and pay the invoice, Azsistant Registrar
(Admissions) approval is not necessary to view [ print / pay the invoice,
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Confirmation letter

The confirmation letter is sent to you after your registration has been approved by the assistant

registrar.
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Course Selection

The course selection section provides you with a listing of the courses you have selected to
and information on their approval status.

- Course Selection

register for

Course Course Name

CS312 Introduction to OOF with Java
ELE111 Electrical Fundamentals |
(ZZZ412)  (Elective (4 credits))

H3T215 Surnvey of Guyanese History |
(ZZ7411)  (Elective (4 credits))

MTH112  Anahtical Geometry
CSI323 Agvanced Java
C3l422 Systems Development Project

FRE123 Reading Course
(ZZ7421)  (Elective (4 credits))

Semester Credits  Status

Semester1 4 Registration approved
Semester 1 4 Registration approved
Semester 1 4 Registration approved
Semester1 4 Registration approved
Semester 2 4 Registration approved
Semester 2 4 Registration approved
Semaster 2 4 Registration approved

Color convention for grades: Normal Exam |-Grade Exam Supplemental Exam

Grade
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The approval/progress section is where you can view each event in the process of your registrations’
approval. You are provided with the date of each event as well as the staff member performing each
approval as well as any helpful remarks.

12

p
F

r Apg rogress

Date & time Event Staff Name Remarks
i Registration Request

24 Jan 2011, 14:25:29 Entarad: Student

Registration Request

Entered: Student

Registration Request

08 Oct 2010, 10:31:53  Approved: Assist. Alleyne, Pamela - Registration confirmed.

Registrar (A)

Registration Change initiated

08 Oct 2010, 11:21:25 Registration Change initiated

Amount: GYD 111125 00, Institution: Student

Registration Request Loan Agency, Number: Loan Agency Doc

RO TR by faymet A ursary (25067/10/07), On: 20 Sep 2010, By Student
¥ Remarks: tuition-111125
Amount: GYD 31250.00, Institution: Republic
Registration Request Bank Guyana Ltd, Number: Cash (deposit dlip),
08 Oct 2010, 10:15:31  Payment Added Bursary On: 03 Sep 2010, By Student Remarks: labs-
Bursary 18000n exam-3500 final yr project-8000 u/dues-
750 sports-1000
Registration Request

31 Aug 2010, 00:00:19 Abrams, Esdell

Approved: Assist. Dean
Registration Request Marks. Eld CSI312, HST215, MTH112, ELE116, CSI323,
Approved: HOD et Bt CSM22, ELE228. Approved, CSM412: Deleted; -

Registration Request
Submitted: Student

26 Aug 2010, 20:38:27

26 Aug 2010, 15:59:13

This section is very important as it offers you an in-depth view of the registration process.

2.6.Invoice

The invoice page provides you with an overview as well as a breakdown of all the fees
you are required to pay. You are provided with five different invoices: the complete
invoice, the tuition fees invoice (semester 1 and semester 2 combined), the tuition fees
invoice (semester 1 only), the tuition fees invoice (semester 2 only) and the
miscellaneous fees invoice.

The complete invoice provides you with an overview of all fees that need to be paid to
the university. It encompasses all the other invoices provided and is the most
comprehensive of all the invoices.

FE e vane

Important! Please ensure that you read the invoices generated carefully so that you can
have an understanding of what you are required to pay.



Tuition Fees Invoice S1 & S2

The tuition fees invoice displays the fees you would have to pay for the courses you are
carrying for the year you have registered for. It encompasses both semester one and
semester two courses.

2.7.Financial Summary

The financial summary provides you with a comprehensive summary of all the
payments and fees required for your participation in the university andyour selected
programme.
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University of Guyana
Department of Software Services
CARDI Building, Turkeyen Campus
ugdss.helpdesk@gmail.com
592-222-4524
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