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Introduction

Welcome, this document is designed to provide you with information on the navigation
and operation of the SRMS pages provided for Prospective Students. This page allows you to

1.1 Getting Started

To familiarise you with the site an outlay of its navigation is provided below.
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1.2 Site Basics

Throughout your navigation of the site, you will find that there are many re-
occurring functions that make the usage of the site easier to manage.

1.2.1 Information

The login you have created is aimed at making the application process as
painless and easy as possible therefore; you will be provided with all the necessary
information on the university’s rules, programmes, courses, faculties etc.



1.2.2 Forms

You will be provided with various forms that you will be required to complete to
submit your application.
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Online Application

1.1.Instructions

The instructions page also doubles as the home page of your account. It is important that you
read through the instructions carefully so as to avoid any potentially avoidable problems.
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Please note that information is provided to give you a better understanding of the
application process as well as what is expected of you and what you can expect
of the process, therefore we strongly encourage you to read the instructions
provided before attempting to initiate

any registration action.




1.1.Personal

The personal form is where you fill out your individual information such as your
name, sex, relationships etc.
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1.2.Addresses

The addresses form is where you fill out all your contact information.
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1.3.Education

The education page allows you to input and/or edit your academic qualifications.
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1.3.1. Subjects

The subjects section is where you would input/edit your information on the
CSEC/CAPE/GCE subjects you would have been successful at.

r Subjects

Please add the details of all the CXC/CAPE/GCE subjects you have passed using the Add a subject link below.
E:::-; HREIR I Subject Grade Month Year Action
CSEC - General English A Grade lIl May 1991
CSEC - General Mathematics Grade |l May 1991
CSEC - General Office Administration ~ Grade Il May 1990
CSEC - General Principles of Business  Grade |l May 1990
CSEC - General Typewriting Grade Il May 1990

You have added S subjects.




1.3.2.Academic Qualifications

The academic qualifications section is where you would input/edit your information on
the academic qualification you would have gained from academic intuitions e.g.,

Universities.

- Academic Qualifications

University of Guyana

You have added 4 academic qualifications.

below.

Institution Programme

University of Guyana E' pleitiay 0 B kingy s
inance

University of Guyana Degree in Management

Graduate Diploma in
Development Studies
(Other) UG - Institute of (Other) Certificate -
Adult and Continuing Industrial Relations and
Education Management

Class

Pass
Credit

Pass

Pass

Please add the details of all the academic qualifications you have acquired using the Add an academic qualification link

Year of .
Graduation Action
1998
2005 =
2009
1995

1.3.3.Professional Qualifications

The professional qualifications section is where you would input/edit
your information on the professional qualifications you have gained.

— Professional Qualifications

below.
Institution Programme
(L?t.her) ‘Dlglcel (Other) DNA
niversity
(Other) Leadership
ReEAEE and Management
(Other) S (Other) Customer
Mohan and Senice for Bank
Associates Personnel
(Other) UG &  (Other) Effective
UNICEF Parenting Skills
You have added 4 professional qualifications.

Specializati
Management

Management

Banking

Parenting

on Class

Pass

Pass

Pass

Pass

Period of
Training

10 Aug 2008 to 21
Aug 2008

19 Jun 2008 to 19
Jun 2008

Feb 1994 to Feb
1994

08 Nov 2002 to 13
Nov 2002

Please add the details of all the professional qualifications you have acquired using the Add a professional qualification link

Action

fill

fill

1.3.4. Technical Qualifications

The technical qualifications section is where you would input/edit your
information on the technical qualifications you have gained.




The Action column provides you with the option to edit the academic
information you have entered.
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1.4.Employment History

The employment history section is where you can input information on your previous
employment.
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The Action column provides you with the option to edit the academic information you have

entered
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1.5.Programme Selection

The programme selection section is where you are able to choose the programmes you
are interested in pursuing at the university.
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The Action column provides you with the option to edit the academic information you have

entered.
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1.6.Miscellaneous

The miscellaneous form is where you will be required to input details relating to your
academic history, any disabilities you may have and any other details the admissions staff may
need to process your application.
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1.7.Preview

The preview section is where you are provided with a combined view of all the information
you have just entered.
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1.8.Submit
This is where you submit your application request to admissions for assessment.
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Important! You cannot make changes once you have submitted your application so
it is imperative that you recheck the data you’ve entered and saved.

1.9.Status

The status page allows you to track the progress of your application. You are provided with
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Confirmation

letter

The confirmation letter can be viewed on the status page (a copy is also sent to the email address
you provided in the contacts section). The confirmation letter informs you of your acceptance into
one or more of the programmes you have applied for and provides you with instructions for the
next step in your process to enter the university.
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After your receipt of the confirmation letter, you must then print your ‘certificate of
declaration’ in order to perform the Document Verification Stage (more info in the
‘How to Apply’ link).



Certificate of Declaration

The certificate of declaration is necessary for the Document Verification Step of your admission.
The Document verification stage is where you submit your academic transcripts to the
admissions division so that they can confirm the authentication of your papers. You are required
to fill out the certificate of declaration and submit it along with your papers
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University of Guyana
For any further assistance, contact

uoghelpdesk@agmail.com or

admissions@uoqg.edu.gy
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